AHHOTAIIAA PABOYEW ITPOT' PAMMBI
EH.02. UHOOPMAIIMOHHBIE TEXHOJIOI'MHU
B IPO®ECCUOHAJIBHOM JESTEJbHOCTHU

OobsacTb NpuMeHeHus1 padoyel NPOrpamMMbI:

PaGouass mnporpamma yueOHOW JUCHMIUIMHBI SIBJIAETCS YacThio pabodeit
MpOrpaMMbl MOJTOTOBKH CHEUHUAIUCTOB CpeIHEro 3BeHa B cooTBeTcTBUH ¢ PI'OC
CIIO mo crneuuansHoctu 38.02.01 DOxoHomMuka u Oyxraurepckuil yder (1o
OTPACIISAM).

DopMUpOBaHHE KOMIICTCHIUIN:

OK 1. [Jonumarb CyuiHoCTbh U COLIMANIbBHYIO 3HAYUMOCTh CBOEH Oyayuieit mpodeccun,
IIPOSIBJISITH K HEM YCTOMYMBBIN UHTEPEC.

OK 2. OpranuzoBbIBaTb COOCTBEHHYIO JAESTEIBHOCTb, OMNPENCISITh METOAbl U
CIOCOOBI BBIMOJHEHUS TTPOPECCUOHANIBHBIX 3aja4, OIleHUBaTh UX 3(OEKTUBHOCTh U
Ka4yeCTBO.

OK 3. Pemats mnpoOiieMbl, OILIEHUBATh PHUCKA W TPUHUMATh PEIICHUS B
HECTAHJAPTHBIX CUTYyaIUsX.

OK 4. OcymecTBiaTh MOWCK, aHAIW3 U OLEHKY WHGOpMauu, HEOOXOIMUMOUN st
MOCTAHOBKU U pEIICHUsT TPOPECCUOHANBHBIX 3ajad, MNpodheCCHOHAIBHOTO M
JUYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb3oBarh HHPOPMAIMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJOTUU IS
COBEPIIICHCTBOBAHMS TPOPECCUOHATIBHON JIEITEIIbHOCTH.

OK 6. PaGorarh B KOJUIGKTUBE M KOMaH e, 00ecIeunBarh €€ CIuIoueHue, 3 (HEKTUBHO
o0IIaThCs C KOJUIETraMu, pPyKOBOACTBOM, MTOTPEOUTEISIMHU.

OK 7. CtaBuTh 1111, MOTUBUPOBATh AEATEIBHOCTh MOJIYNHEHHBIX, OPTaHU30BbIBATh
Y KOHTPOJIUPOBATh WX PabOTy ¢ MPUHSATHEM Ha ce0si OTBETCTBEHHOCTH 3a PE3yJbTaT
BBITIOJTHEHUS 3aTaHUM.

OK 8. CamocTosiTenbHO OMNpeaeisaTh 3a/auyl Npo(EeCCHOHATBLHOIO U JIMYHOCTHOIO
pPa3BUTH, 3aHUMATbCA CaMOOOpa30BaHMEM, OCO3HAHHO IUIAHUPOBATh MOBBIIICHUE
KBaJIM(DUKAIUY.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCHOHATBHOMN A TEIHHOCTH.

[IK 1.1. OGpabatbiBaTh NEPBUYHbBIE OYXTaITEPCKUE TOKYMEHTHI.

IIK 1.2. Pa3pabarbiBaTh U COITIACOBBIBATH C PYKOBOJACTBOM OpraHu3aluu padoduii



IUTaH CYETOB OyXTalTEPCKOTO y4eTa OpraHu3aIiu.

[IK 1.3. IIpoBOIUTH y4eT NEHEXHBIX CPEACTB, OQOPMIIATH JIEHEKHBbIE U KAaCCOBBIC
JOKYMEHTBI.

[1IK 1.4. ®opmupoBarh OyxrajiTepckue IpOBOAKH MO yUeTy UMYIIeCTBa OpraHu3aluu
Ha OCHOBE pabOoyero mjiaHa C4eToB OyXTajlTepCKOro yuera.

[IK 2.1. ®opmupoBaTh OyXraiarepckue MPOBOAKH MO Y4€Ty UCTOYHHKOB MMYIIECTBA
OpraHM3alMy Ha OCHOBE PabOUero mjiaHa CYeTOB OyXTraJTepCKOro yyeTa.

I[IK 2.2. BpImOnHATH NOpPYyYEHUS PYKOBOACTBA B COCTAaBE KOMHCCHUHM IIO
MHBEHTAPU3alMU UMYLIECTBA B MECTAX €0 XPAHCHHS.

IIK 2.2. I[IpoBoauTh MOArOTOBKY K MHBEHTAPHU3aLMU U MPOBEPKY IEWCTBUTEIHLHOIO
COOTBETCTBUSI (PAKTUYECKHUX JAHHBIX MHBEHTAPU3ALMU IaHHBIM y4eTa.

[IK 2.3. Orpaxarb B OyXraJTepCKMX MPOBOJAKAX 3a4eT MU CIIMCAHHUE HEJOCTauu
LIEHHOCTE (peryaupoBaTh HWHBEHTAPU3ALMOHHBIE pPa3HHUIBI) IO pe3ylbTaTam
VHBEHTapU3aLUH.

[IK 2.4. IlpoBoauTh mnpolEeAyphl WHBEHTApU3AIHMH (PUHAHCOBBIX OO0S3aTEIHCTB
OpraHU3alHN.

[IK 3.1. ®opmupoBaTh OyXraaTepcKue MPOBOAKH MO0 HAYMCICHHUIO U TIEPEUUCITICHHUIO
HAJIOTOB U COOPOB B OIO/DKETHI PA3IMUHBIX YPOBHEH.

[1K 3.2. OdopmisTh MmIaTeXHbIE JOKYMEHTBI JUIsl IEPEYMCIICHHS HAJIOroB U COOpPOB B
OIOKET, KOHTPOJIMPOBATh HX MPOXOXKICHHE IO PACUETHO-KACCOBBIM OAHKOBCKUM
omepaLusiM.

[IK 3.3. ®opmupoBaTh OyXxraaTepckue MPOBOAKH MO0 HAYMCICHHUIO U TIEPEUUCITICHUIO
CTPaXOBBIX B3HOCOB BO BHEOIOKETHBIE (DOH/IBI.

IIK 3.4. OpopmisiTh miIaTexHble JOKYMEHTbl HAa IEPEUUCIICHHE CTPAaXOBbIX B3HOCOB
BO BHEOIO/PKETHBIE (OHJIBI, KOHTPOJIUPOBATb HX MPOXOXKICHHE [0 PacueTHO-
KAaCCOBBIM OAHKOBCKUM OTEPALIHSIM.

I[IK 4.1. Otpaxarb HapacTalOIIMM HTOTOM Ha CuUeTax OyXTaJTepCKOro yuera
UMYIIECTBEHHOE W (PMHAHCOBOE IMOJIOKEHHE OPTaHU3AIMH, ONPEIENSITh PE3YJIbTaThl
XO3AMCTBEHHOM JIESITEIIBHOCTH 3a OTYETHBIN TTEPUOI.

I[IK 4.2. CocraBnsate ¢GOpMbl OyXTraJTepCKOM OTUYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEJILCTBOM CPOKH.

IIK 4.3. CocTaBiaTh HaJIOrOBbIE AEKJIapallud MO HajoraM M cOopaM B OIOJDKET,



HajoroBele jaexnapanuu 1o ECH wu Qopmbel cTaTUCTHYECKOW OTYETHOCTH B
YCTaHOBJICHHbBIE 3aKOHOJIATEIbCTBOM CPOKH.

[IK 4.4. ITpoBOAMTH KOHTPOJIb M aHAIM3 UHPOpMALUU 00 UMYIIECTBE U (DUHAHCOBOM
MOJIO’KEHUHU OpraHU3alliy, €€ TIaTeKECIOCOOHOCTH U JJOXOAHOCTH.

Pabouass mporpamma y4eOHOM IMCUMIUIMHBI MOXET OBITh HCIIOJIb30BaHa B
JIOTIOTHUTENILHOM TpOo(eCCHOHATFHOM 00pa3oBaHUM (B MPOTpaMMax TOBBIMICHUS
KBaJIM(DHUKAIIMU U TIEPETIOJrOTOBKH) MO CIIENUATEHOCTH DKOHOMHKA U OyXrajaTepCKui
yYeT.
MecTto y4yeOHOl IUCHUIUVIMHBI B CTPYKTYpe MNPOrpamMMbl TMOATOTOBKH
CIEeNUAJMCTOB CPeIHero 3BeHa: JUCIUIUIMHA BXOIUT B MaTeMaTHYECKUN U OOIIUi
€CTECTBEHHOHAYYHBIN 1IUKII.
Henn u 3aga4n y4eOHOM TUCHUIUVIMHBI - TPEOOBAHUS K Pe3yJbTATAM OCBOCHUSA
AUCUMILIHHBI:

B pesynbTate ocBoeHus y4eOHON AUCITUTUIMHBI 00yUYaIOIIUICS T0JIKEH YMETh:

- 00pabarTbIBaTh TEKCTOBYIO U TAOIMYHYIO WH(HOPMAIIHIO;

— UCTIOJB30BaTh JENOBYI0 TpapuKy M  MyJIbTUMeIua-uH(pOopMaluio,
CO3/1aBaTh MPE3CHTALIUY;

— UCTIOJIK30BaTh HMH(OPMAIMOHHBIE PECypChl A MOHMCKAa M XPaHEHUs
uH(pOpMaLINH;

— MI0JTb30BaThCs aBTOMATH3UPOBAHHBIMU CUCTEMAaMH JIETIOMPOU3BOCTBA;

— IPUMEHATh METOJIBl ¥ CPEACTBA 3alIUThI OyXrantepckoi nHGOopMaIn;

— IPUMEHATh aHTUBUPYCHBIE CPEICTBA 3aIIUTHI HH()OPMAITNH;

— NPUMEHATh CHEIHATM3UPOBAHHOE TNPOTpaMMHOE obecredeHue s
cOopa, XpaHeHHsI 1 00pabOTKH OyxraiTepckor HHGQOPMAIIUK B COOTBETCTBHUH C
M3y4aeMbIMH MPOGECCUOHATHHBIMEI MOYJISIMU;

— yuTaTh  (MHTEPHPETUPOBATH)  HWHTEPPEHC  CIENMHATU3UPOBAHHOTO
MIPOTPAMMHOTO 00ECTICUCHHUS;

— HaXOJIUTh KOHTEKCTHYIO MTOMOIIIb, pab0TaTh C TOKyMEHTAIIUEH.

B pe3ynbraTe ocBoeHUS yueOHOM NUCIUIUIMHBI O0YYalOIIUNCs J0JIZKeH 3HATh:

— OCHOBHBIE TIOHSTHS aBTOMaTH3WPOBAHHOW 00pabOTKH MH(GOPMAIINH;



— Ha3HAUYCHHWE, COCTaB, OCHOBHBIE XapaKTCPUCTUKH KOMITBIOTEPHOH U
OpraHU3alMOHHON TEXHUKH;

— OCHOBHBIE METOJIbI M CPEJICTBA 00PaOOTKH, XpaHCHHUS, TIepeaud U HaKOTUICHHSI
uHdOopMaIuu;

— Ha3HAUYCHWE W TPUHIHUIBI HCIOJB30BAaHUS CHUCTEMHOTO U TPUKIIATHOTO
IIPOTPAMMHOTO 00SCIICUCHHS;

— OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETE€H, MPUHIIUIBI TaKEeTHOU
nepenayn TaHHBIX, OPTaHU3AINI0 MEKCETEBOTO B3aUMOICHCTBHUS;

— TEXHOJIOTHIO MoucKa nHpopmaiuu B cetu HTepHeT;
— OCHOBHBIE YIPO3bl U METO/IbI OOECIIEUeHHs] TH(POPMALMOHHOM 0€3011aCHOCTH;
— TMPUHIMIIBI 3aIIUTH HHPOPMALIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

— TMPaBOBBIE ACMEKThI HWCIOJIb30BaHHUS HWH(DOPMAITMOHHBIX TEXHOJOTUUA U
MIPOTPaMMHOT0 00ECTICUCHHS;

— HaIIpaBJICHUA aBTOMATU3allNH 6YXFaHTepCKOﬁ ACATCIIbHOCTH,

— Ha3HAUYCHWE, TIPUHIMIBI OPTAaHM3AIMU W DKCIUTyaTallud OyXTalTepPCKUX

WH()OPMAIIMOHHBIX CHCTEM.

KosuecTBO 4acoB HA OCBOeHHE MPOrPaMMbl Y4eOHOMH TUCUUIINHBI:
MakcumainbHas ydyeOHas Harpy3ka 00ydJaromerocs o JUCIUTIINHE COCTaBISACT

126 yacoB, B TOM 4HCIIE:

oOsi3aTenbHas ayIMTOpHas ydeOHast Harpy3ka - 84 Jaca,

U3 HUX MPAKTUYECKUX 3aHATUN — 48 4acoB,

TeopeTnueckoe oOyueHnne — 36 4acos;

camocTosATenbHas pabora obydarormierocs — 42 yaca.



